Request for Approval to Attend SHEA Spring 2027
Dear [Supervisor’s Name],
I am writing to request approval to attend SHEA Spring 2027, taking place March 30–April 2, 2027, in Washington, DC. This premier conference brings together leading experts in healthcare epidemiology, infection prevention, and antimicrobial stewardship to address emerging challenges, share evidence-based practices, and advance strategies for safer healthcare.
Attending SHEA Spring 2027 would provide significant benefits to our organization, including:
· Learning Opportunities: Sessions led by world-class experts will provide actionable strategies to improve patient safety, infection prevention, and antimicrobial stewardship.
· Accreditation Credits: SHEA Spring offers opportunities to earn continuing education credits (including CME, CNE, and MOC), helping staff maintain credentials and meet annual professional development requirements, an important incentive for organizational support.
· Networking: The conference offers a chance to connect with peers and industry leaders to exchange ideas and best practices.
· Skill Development: Preconference workshops will enhance my ability to analyze and apply data for quality improvement initiatives.
By attending, I will bring back insights and tools to help us implement innovative approaches that advance our organizational goals. Participation also supports our shared commitment to professional growth and staying at the forefront of healthcare advancements.
Estimated Costs:
· Registration: $1030 – Early Bird SHEA Member Rate (through February 2, 2027)
· Travel: $[insert estimated travel cost]
· Lodging: Conference Hotel: Omni Shoreham Hotel.  $289 per night in a single or double, plus applicable state and local taxes in effect at the time of check-out. Deadline to book your room at this rate is February 26, 2027.
· Meals: $[estimated meal cost]. 1 reception, 2 breakfasts, 3 coffee breaks, and 3 lunches are included in the registration cost.
· Total: $[total estimated cost]
Update these estimates based on your travel plans and registration category.
I am confident that attending SHEA Spring 2027 would be a valuable professional development opportunity and provide a meaningful return through the knowledge, resources, and best practices I can bring back to our organization. I would be happy to share key takeaways with the team and discuss how the information and strategies presented at the conference could be applied to our work.
Thank you for considering this request. I appreciate your consideration and look forward to discussing this opportunity further.
Sincerely,
[Your Name]
